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Minutes of the 10th meeting of the Association Executive Committee

Oradea, Romania: 23-25 October 2008

Present: Christine Roland-Levy [President], Alistair Ross [Past-President], Julie Spinthourakis [President-Elect], Anne-Marie Van den dries [Treasurer], Susana Goncalves (Secretary], Marta Fulop, Riitta Korhonen, Nanny Hartsmar, Beata Krzywosz-Rynkiewicz Peter Cunningham [by invitation], Lindsay Melling [minutes]

10.1
Apologies

None 

10.2
Chair’s Announcements

There were no announcements from the Chair.

10.3
Minutes of the 9th CiCea meeting in Istanbul and matters arising

The minutes of the ninth meeting of the Association Executive were accepted as a true record of the meeting held in London in July 2008.

Matters arising: 

End of year reports have been drafted (but not circulated). 

A list of roles & responsibilities has not yet been drawn up.

10.4
End of year reports/arrangements

10.4.1 Company report/accounts

Copies of the Company report and a table showing the accounts to 30 September 2008 were circulated. 

10.4.2 Charity report/accounts

Copies of the Charity report and a table showing the accounts to 30 September 2008 were circulated.

10.4.3 Annual reporting arrangements

For this year’s reports there are 3 sets of accounts. These will all be brought into line and will form a single set of accounts for the year 2008-09. 

A document outlining the annual reporting requirements was circulated. 

10.5 Executive membership: roles & responsibilities

The CiCea Board of Directors are jointly responsible for the CiCe Association as trustees of the Charity and directors of the Company. Specific responsibilities were agreed as follows:

President 

· Prepare the annual reports (in conjunction with the Past-President and President-Elect).

· Liaise with IPSE to provide information for annual update and annual return for both company and charity. 

· Notification of changes to membership board (changes in membership of the board should be formally agreed at the AGA and Companies House notified between 1-14 October each year). 

· Communication with members (in conjunction with Past-President and President-Elect).

Treasurer

· Preparation of annual accounts (in conjunction with IPSE). 

Secretary

· Preparation of CiCea Newsletter (first issue in conjunction with JS).

· Membership (in conjunction with IPSE) – knowledge of individual and institutional members, geographical spread etc.

· Website.

Research & publications officer:

· Research student conference

· Research grant competition

· Contribution to research section of CiCea newsletter

· CiCea/CitizED journal – sit on editorial board of journal, liaise with journal editor in conjunction with the President. 

Executive members:

· Participation in decision-making.

· Contribution to CiCea newsletter. 
The bank account requires two signatories for transactions; the current signatories are:

· Alistair Ross (2 further years on the Board of Directors)

· Anne-Marie Van den dries (2 further years on the Board of Directors)

· Julia Spinthourakis (6 further years on the Board of Directors). 

It was agreed that no further signatories need to be added for the time being. 

It was agreed that an agreement would be drafted between the President and the Director of IPSE confirming the administrative support to be provided and the payment arrangement.

10.6 Membership

Since the last meeting we have received applications from two individual members (total now 82 members), the number of institutional members remains the same (30 members). Updated membership lists were circulated.

10.7
Financial situation

The accounts for the financial year 2007-08 were circulated. There are several payments that have not yet been processed: 

Transactions relating to the period 20 July 07 – 30 Sept 08 that have not yet cleared

	Payments
	£ UK

	Journal costs
	1,073

	Administration costs
	300

	Printing/postage/stationery
	493

	Research award
	1,212

	TOTAL payments
	3,078


The account balance is therefore £1,252 (1,592 Euros on 23/10/08).

10.8
Newsletter

A draft version of the Newsletter was presented to the meeting and discussed. JS, in conjunction with SG, will take responsibility for the first issue. The first issue will include guidelines about the research grant competition. 

10.9
Website

Nothing to report.

10.10
Journal

The journal editor, Ian Davies, has been in contact with a commercial publisher.

Ian has made the suggestion that the CiCea President automatically becomes a member of the editorial board. 

10.11 Any other business

Research grant competition – the call for proposals will be included in the first issue of the CiCea newsletter. Each year the recipients of the award will be asked to write a piece on their project for the newsletter. 

Actions arising from this meeting

	Minute point
	Action
	By Whom
	When

	10.5
	Draft agreement between CiCea and IPSE
	AR & CRL
	Nov 2008

	10.8
	Contributions for NL to JS/SG
	All contributors
	Nov 2008

	10.8
	First issue of newsletter to be circulated
	JS & SG
	Nov 2008

	10.11
	Research grant competition guidelines to be revised & included in first issue of NL
	MF
	Nov 2008
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