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Minutes of the 9th meeting of the Association Executive Committee

London, UK: 31 July 2008

Present: Alistair Ross [President], Christine Roland-Levy [President Elect], Riitta Korhonen, Nanny Hartsmar, Peter Cunningham [by invitation], Lindsay Melling [minutes]

9.1
Apologies

Anne-Marie Van den dries [Treasurer], Julie Spinthourakis [Secretary], Marta Fulop, Søren Hegstrup, Beata Krzywosz-Rynkiewicz

9.2
Chair’s Announcements

There were no announcements from the Chair.

9.3
Minutes of the 8th CiCea meeting in Istanbul and matters arising

The minutes of the fifth meeting of the Association Executive were accepted as a true record of the meeting held in Istanbul in May 2008.

Matters arising: Item 8.5 – end of year report has yet to be drafted/circulated. 

9.4
End of year reports/arrangements

The following need to be submitted to Companies House/Charity Commission: update on membership of Board of Directors of Company and Charity Trustees plus a short report on the Company/Charity.

At the end of our financial year (30 September 2008) an annual report plus financial accounts will need to be submitted. The total income for this year will need to be confirmed as if this is above £10,000 there may be additional requirements. 

9.5 Executive membership

Formal changes to Executive membership have been recorded as follows:

	9.5.1 Resignation of Soren Hegstrup from the Company Board of Directors and Charity with effect from 30 September 2008 was accepted by the meeting.

	9.5.2 Resignation of Julia Katsillis as Secretary, to become a Director from 1 October 2008 was accepted by the meeting.

	9.5.3 Appointment of Susana Goncalves as Company Secretary and Director from 1 October 2008 was accepted by the meeting.

	9.5.4 Appointment of Nanny Hartsmar as Director from 1 October 2008 was accepted by the meeting.

	9.5.5 Resignation Alistair Ross as Chair of the Board of Directors and Chair of Trustees with effect from 30 September 2008, and appointment as Director and Trustee from 1 October 2008 was accepted by the meeting.

	9.5.6 Appointment of Christine Roland Levy as Chair of the Board of Directors and Chair of Trustees with effect from 1st October 2008 was accepted by the meeting

	

	The following were also discussed: 

	9.5.7 Roles & responsibilities

Agreed that an outline of the role and responsibilities for the following positions will be drawn up:

· Executive member

· President

· President Elect

· Past President

· Treasurer 

· Secretary

· Research and Publications officer

A list of tasks/timetable will also be drawn up so that tasks can be allocated to Executive positions.

	9.5.8 Administrative support

Agreed that when the list of tasks (above) is drawn up it will include key points at which administrative support is required and who on the Executive will be responsible for liaising with LM for the necessary information.


A discussion of bank account signatories will take place in Oradea when all members of the Executive are present.

9.6 Membership

Since the last meeting we have received applications from a further institutional member (total now 30 members) and two individual members (total now 80 members). Updated membership lists were circulated.

9.7
Feedback report on CitizED conference, Cambridge, July 2008

The CitizED conference was very successful and provided an opportunity for networking and raising awareness of CiCea. The papers presented by CiCea members were well received.  

9.8
Newsletter

CRL will contact JS/SG re NL content and preparation for October circulation. 

9.9
Website

The CiCea website was updated after Istanbul and will be updated again to include the minutes from the Annual General Assembly.

9.10
Journal

In Cambridge AR attended the meeting of the Journal Editorial Board where the following issues were confirmed:

· Currently CiCea pay for the printing/distribution of the journal and CitizED pay for the editorial/setting costs.

· Out of 20 Editorial Board members, 4 are CiCe members (AR, MF, Ian Davies, Cathie Holden).

· CitizED would like to increase the African/South American membership of the Editorial Board so it is unlikely that CiCe will get any increased input to the board at this stage.

· CitizED are going to make contact with a potential commercial publisher (AR has asked to be kept informed on this).

9.11 Any other business

There was no other business.

Actions arising from this meeting

	Minute point
	Action
	By Whom
	When

	9.4
	End of year report/accounts to be drafted and circulated to Executive for comments
	AR
	Sept 2008

	9.4
	Report and accounts to be submitted
	AR
	Oct 2008

	9.5.7
	List of tasks/timetables to be drawn up
	AR
	Aug/Sept 2008

	9.5.7
	List of roles/responsibilities to be drawn up
	AR/CRL
	Sept 2008

	9.5.8
	Administrative support and liaison with Executive member responsible to be agreed
	AR/CRL/LM
	Sept 2008

	9.8
	Contact JS & SG re 1st edition of newsletter
	CRL
	Aug/Sept 2008
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